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STUDENT CODE
General Provisions

I. Purpose 
The Student Code for South Carolina Technical College System 
sets forth the rights and responsibilities of the individual student, 
identifies behaviors that are not consistent with the values of college 
communities and describes the procedures that will be followed to 
adjudicate cases of alleged misconduct, except cases of alleged acts 
of sexual violence and sexual harassment. Cases of alleged acts of 
sexual violence and sexual harassment will be adjudicated through 
SBTCE procedure 3-2-106.2 or SBTCE procedure 8-5-101.1. This 
code applies to behavior on college property, at college-sponsored 
activities and events, and to off-campus behavior that adversely 
affects the college and/or the college community. The code applies to 
all "students."

II. Principles 
Technical/community college students are members of both the 
community and the academic community. As members of the 
academic community, students are subject to the obligations that 
accrue to them by virtue of this membership.

As members of a larger community, students are entitled to all 
rights and protections accorded them by the laws of that community, 
the enforcement of which is the responsibility of duly constituted 
authorities. If a student’s alleged behavior simultaneously violates 
college regulations and the law, the college may take disciplinary 
action independent of that taken by legal authorities.

When it has been determined that a student violated a federal, state 
or local law, college disciplinary action may be initiated only when 
the presence of the student on campus will disrupt the educational 
process of the college.

When a student’s alleged violation of the law, whether occurring on-
campus or off-campus, may adversely affect the college’s pursuit of 
its educational objectives or activities, the college may enforce its 
own regulations through this Student Code.

III. Solutions of Problems 
The college will first seek to solve problems through internal review 
procedures. When necessary, off-campus law enforcement and 
judicial authorities may be involved.

In situations where South Carolina technical/community colleges 
have shared programs, the chief student services officer where the 
alleged violation of the Student Code for the South Carolina Technical 
College System occurred will handle the charges. A change of venue 
to the other college may be granted, based on the nature of the 
offense, provided it is agreed to by the chief student services officers 
of both colleges. Any sanctions imposed will apply across both 
colleges.

In situations where a student is dually enrolled in two or more 
South Carolina technical/community colleges and is charged with a 
violation of the Student Code for the South Carolina Technical College 
System, the chief student services officer of the college where the 

alleged infraction occurred will handle the charges and the sanctions 
may apply at each college in which the student is enrolled.

IV. Definitions 
When used in this document, unless the context requires other 
meaning,
A. “College” means any college in the South Carolina Technical 

College System. 
B. “President” means the chief executive officer of the college.
C. “Administrative officer” means anyone designated at the college 

as being on the administrative staff such as president, vice 
president, dean of students or student services, chief academic 
officer, dean of instruction or business manager.

D. “Chief student services officer” means the administrative officer 
at the college who has overall management responsibility for 
student services or his/her designee.

E. “Chief academic officer” means the administrative officer at the 
college who has overall management responsibility for academic 
programs and services or his/her designee.

F. “Student” means an individual currently enrolled in a program 
and/or registered for the current or upcoming academic term.

G. “Instructor” means any person employed by the college to 
conduct classes.

H. “Staff” means any person employed by the college for reasons 
other than conducting classes.

I. “SGA” means the Student Government Association of the 
college or other group of students convened for the purpose of 
representing student interests to the college’s administration or in 
the college’s governance system.

J. “Campus” means any place where the college conducts or 
sponsors educational, public service or research activities.

K. “Violation of law” means a violation of a law of the United States 
or any law or ordinance of a state or political subdivision that has 
jurisdiction over the place in which the violation occurs.

L. “Instructional days” means any weekday (M-F) in which classes 
are in session.

M. “Close of Business” means the time that the administrative 
offices of the college close on that specific workday.

N. “Approved Method of Notification” means any communication 
from college personnel through a communication channel to 
which the student has consented or which confirms receipt of 
the communication by the student, such as a hand-delivered 
letter, restricted mail delivery services, or e-mail. A student who 
communicates with the college via e-mail or otherwise provides 
an e-mail address in connection with communications relating 
to a grievance thereby consents to the service of documents and 
all other correspondence associated with the grievance by e-mail 
and the date and time of such e-mail(s) shall be deemed the date 
and time of service. 
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I. Student Rights

A. Freedom from Discrimination – There shall be no discrimination 
in any respect by the college against a student or applicant 
for admission as a student on the basis of race, color, religion, 
sex, sexual orientation, national origin, age, disability, genetic 
information, gender, veteran status, pregnancy, childbirth or other 
categories protected by applicable law.
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B. Freedom of Speech and Assembly – Students shall have 
the right to freedom of speech and assembly without prior 
restraints or censorship subject to clearly stated, reasonable and 
nondiscriminatory rules and regulations regarding time, place and 
manner developed and approved by the college. In the classroom 
and in other instructional settings, discussion and expression 
of all views relevant to the subject matter are recognized as 
necessary to the educational process, but students have no right 
to interfere with the freedom of instructors to teach or the rights 
of other students to learn.

C. Freedom of the Press – In official student publications, students 
are entitled to the constitutional right of freedom of the press, 
including constitutional limitations on prior restraint and 
censorship. To ensure this protection, the college shall have 
an editorial board with membership representing SGA, faculty 
and administration. Each college has the responsibility of 
defining the selection process for its editorial board. The primary 
responsibility of the board shall be to establish and safeguard 
editorial policies.

D. Freedom from Unreasonable Searches and Seizures – Students 
are entitled to the constitutional right to be secure in their 
persons, dwellings, papers and effects against unreasonable 
searches and seizures. College security officers or administrative 
officers may conduct searches and seizures only as authorized by 
law.

E. Right to Participate in College Governance – Students should 
have the opportunity to participate on college committees that 
formulate policies directly affecting students, such as in the areas 
of student activities and student conduct. This participation may 
be coordinated through a Student Government Association whose 
constitution or bylaws have been approved by the college’s area 
commission.

F. Right to Know Academic and Grading Standards – Instructors will 
develop, distribute, explain and follow the standards that will be 
used in evaluating student assignments and determining student 
grades. Grades are awarded for student academic performance. 
No grade will be reduced as a disciplinary action for student 
action or behavior unrelated to academic conduct.

G. Right to Privacy – Information about individual student views, 
beliefs and political associations acquired by instructors, 
counselors or administrators in the course of their work is 
confidential. It can be disclosed to others only with prior written 
consent of the student involved or under legal compulsion.

H. Right to Confidentiality of Student Records – All official student 
records are private and confidential and shall be preserved by 
the college.  Separate record files may be maintained for the 
following categories: (1) academic, (2) medical, psychiatric 
and counseling, (3) placement, (4) financial aid, (5) disciplinary, 
(6) financial and (7) veterans affairs. In addition, disciplinary 
records are maintained by the chief student services officer. 
Student education records will be maintained and administered in 
accordance with the Family Educational Rights and Privacy Act of 
1974, the guidelines for the implementation of this act and other 
applicable federal and state statutes and regulations.

I. Right to Due Process – At a minimum, any student charged 
with misconduct under this code is guaranteed the following: 
1) the right to receive adequate notice of the charge(s), 2) the 
right to see and/or hear information and evidence relating to the 
charge(s) and 3) the right to present information and evidence 

relating to the charge(s). Additional due process requirements will 
be identified in other sections of this code.

II. Student Responsibilities
A. Students are expected to conduct themselves in a manner 

that is civil, that is respectful of the rights of others and that is 
compatible with the college’s educational mission.

B. Students are expected to comply with all of the college’s duly 
established rules and regulations regarding student behavior 
while on campus, while participating in off-campus college-
sponsored activities and while participating in off-campus 
clinical, field, internship or in-service experiences.

C. Students are expected to comply with all course requirements 
as specified by instructors in course syllabi and to meet the 
standards of acceptable classroom behavior set by instructors. 
Instructors will announce these standards during the first week 
of classes. Ordinarily, if a student’s behavior disrupts class, the 
instructor will provide a warning about said behavior. However, 
if the unacceptable conduct/disruption jeopardizes the health, 
safety or well-being of the student or others, or is otherwise 
severe or pervasive, the instructor may immediately dismiss the 
student for the remainder of the class. Any disruption may result 
in a written referral to the chief student services officer. This 
written referral may result in the initiation of disciplinary action 
against the student. The college reserves the right to review 
syllabi in connection with this provision.

III. Student Conduct Regulations 
The following list identifies violations for which students may be 
subject to disciplinary action. The list is not all encompassing, but 
it reflects the categories of inappropriate behavior and provides 
examples of prohibited behaviors.
A. Academic Misconduct 

All forms of academic misconduct including, but not limited 
to, cheating on tests, plagiarism, collusion and falsification of 
information may call for disciplinary action.

i. Cheating on tests is defined to include the following:
a. Copying from another student’s test or answer sheet.
b. Using materials or equipment during a test not authorized 

by the person giving the test.
c. Collaborating with any other person during a test without 

permission.
d. Knowingly obtaining, using, buying, selling, transporting 

or soliciting in whole or in part the contents of a test prior 
to its administration.

e. Bribing or coercing any other person to obtain tests or 
information about tests.

f. Substituting for another student or permitting any other 
person to substitute for oneself.

g. Cooperating or aiding in any of the above.
ii. “Plagiarism” is defined as the appropriation of any other 

person’s work and the unacknowledged incorporation of that 
work in one’s own work.

iii. “Collusion” is defined as knowingly assisting another person 
in an act of academic dishonesty.

iv. “Fabrication” is defined as falsifying or inventing information 
in such academic exercises as reports, laboratory results and 
citations to the sources of information.

B. Abuse of Privilege of Freedom of Speech or Assembly 
No student, acting alone or with others, shall obstruct or 
disrupt any teaching, administrative, disciplinary, public service, 
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research or other activity authorized or conducted on the campus 
of the college or any other location where such activity is 
conducted or sponsored by the college. This disruption does not 
necessarily have to involve violence or force for the student to 
face disciplinary action. In addition to administrative action, any 
person in violation of any federal, state or local law will be turned 
over to the appropriate authorities.

C. Falsification of Information and other Acts Intended to Deceive 
Falsification of information and other acts intended to deceive 
include, but are not limited to the following:

i. Forging, altering or misusing college documents, records or 
identification cards.

ii. Falsifying information on college records.
iii. Providing false information for the purpose of obtaining a 

service.
D. Actions which Endanger Students and the College Community 

Actions which endanger students and the college community 
include, but are not limited to the following:

i. Possessing or using on campus a firearm or other dangerous 
or potentially dangerous weapon unless such possession or 
use has been authorized by the college.

ii. Possessing, using or threatening to use any incendiary 
device or explosive unless such possession or use has been 
authorized by the college.

iii. Setting fires or misusing or damaging fire safety equipment.
iv. Using, or threatening to use, physical force to restrict the 

freedom of action or movement of others or to harm others.
v. Endangering the health, safety or wellbeing of others 

through the use of physical, written or verbal abuse, threats, 
intimidation, harassment and coercion.

vi. Sexual violence, which refers to physical sexual acts 
perpetuated against a person’s will or when a person is 
incapable of giving consent. Cases of alleged acts of sexual 
violence will be adjudicated through SBTCE procedure 
3-2-106.2.

vii. Retaliating, or threatening to retaliate, against any person 
for filing a complaint, providing information relating to a 
complaint or participating as a witness in any hearing or 
administrative process.

E. Infringement of Rights of Others 
Infringement of rights of others is defined to include, but is not 
limited to the following:

i. Stealing, destroying, damaging or misusing college property 
or the property of others on-campus or off-campus during any 
college activity.

ii. Sexually harassing another person. In addition to sexual 
violence, sexual harassment can include unwelcome sexual 
advances, requests for sexual favors and other verbal, 
nonverbal or physical conduct of a sexual nature when 
submission to such conduct is made a term or condition 
of a student’s education, a basis for academic conditions 
affecting the student or the conduct is sufficiently serious 
to interfere with the student’s academic performance or 
otherwise deny or limit the student’s ability to participate 
in any aspect of the college’s program, thereby creating an 
intimidating or hostile learning environment. Cases of alleged 
acts of sexual harassment will be adjudicated through SBTCE 
procedure 3-2-106.2 or SBTCE procedure 8- 5-101.1.

iii. Stalking, which is defined as engaging in a course of conduct 
through physical, electronic or other means, that would 
place a reasonable person in fear for his/her safety or that 
has, in fact, placed an individual in such fear. Where the 
stalking is based on sex, race, national origin, color, age, 
religion or disability, it may constitute harassment under other 
provisions of this code.

iv. Bullying or harassing conduct, including verbal acts and 
name-calling; graphic and written statements, which may 
include the use of cell phones, the internet or other electronic 
devices; and other conduct that may be physically harmful, 
threatening or humiliating. Bullying or harassment based 
on race, color, religion, sex, sexual orientation, national 
origin, age, disability, genetic information, gender, veteran 
status, pregnancy, childbirth or other categories protected 
by applicable law, will be a violation of the code when it 
is a basis for academic decisions affecting the student 
or the conduct is sufficiently serious to interfere with the 
student’s academic performance or otherwise deny or 
limit the student’s ability to participate in any aspect of the 
college’s program, thereby creating an intimidating or hostile 
learning environment.

v. Engaging in any activity that disrupts the educational process 
of the college, interferes with the rights of others or adversely 
interferes with other normal functions and services.

F. Other Acts Which Call for Discipline 
Other acts which call for discipline include, but are not limited to 
the following:

i. Possessing, using or distributing any narcotics or other 
unlawful drugs as defined by the laws of the United States or 
the state of South Carolina.

ii. Possessing, using or distributing on campus any beverage 
containing alcohol.

iii. Violating institutional policies while on-campus or off-campus 
when participating in a college-sponsored activity or event.

iv. Violating any South Carolina and/or federal laws while on-
campus or off-campus.

G. Fraternization with Charter High School, Brashier Middle College 
and/or Greer Middle College Students

i. College student and Charter High School/Middle College 
student relationships Any relationship between Greenville 
Technical College students and Charter High School/Middle 
College students not required by classroom instruction is 
prohibited. This prohibition applies to all Greenville Technical 
College students without regard to campus location.

ii. College student and high school student relationships (Early 
College/Jump Start)   
Any relationship between Greenville Technical College 
students and high school/middle college students not 
required by classroom instruction is prohibited. This 
prohibition applies to all Greenville Technical College students 
without regard to campus location.

IV. Student Disciplinary Procedures 
The procedures and sanctions that follow are designed to channel 
faculty, staff or student complaints against students, except for those 
complaints alleging acts of sexual violence or sexual harassment 
which are processed under SBTCE procedure 3-2-106.2 or SBTCE 
procedure 8-5-101.1. Because due process is essential in dealing with 
infractions of college regulations, any disciplinary actions taken and 
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sanctions imposed on a student or student organization will follow 
the provisions of this code.
A. Interim Suspension 

In certain situations, the president, or president’s designee, may 
temporarily suspend a student before the initiation of disciplinary 
procedures. Interim suspension may only be imposed when there 
is reason to believe that the continued presence of the accused 
student at the college poses a substantial and immediate threat 
to the student or to others or poses a serious threat of disruption 
of, or interference with, the normal operations of the college.

The interim suspension process is as follows:
i. When the chief student services officer, or designee, becomes 

aware of a situation which may warrant interim suspension, 
the chief student services officer, or designee, will consult 
with the president, or president’s designee, to confirm the 
imposition of interim suspension. This consultation includes 
providing the president, or president’s designee, with the 
nature of the alleged infraction, a brief description of the 
incident(s) and the student’s name. The decision to impose 
interim suspension should occur by the close of business 
within two (2) instructional days.

ii. The chief student services officer, or designee, will inform the 
student through an approved method of notification about the 
decision to impose an interim suspension. This notification 
must be sent within five (5) instructional days of receiving the 
information from the president or designee.

The notification must include the following information:
a. the reason(s) for the interim suspension;
b. notice that the interim suspension does not replace the 

regular hearing process;
c. information about requesting a hearing before the 

Hearing Committee; and
d. notice that the student is denied access to the campus 

during the period of suspension without prior approval of 
the chief student services officer.

B. Academic Misconduct Policy 
Greenville Technical College values academic integrity as an 
unconditional requirement for reputable scholarship. Conversely, 
the college rejects all forms of academic misconduct. Academic 
misconduct includes, but is not limited to, cheating, plagiarism, 
collusion, fabrication and sabotage whether in person, in writing 
or electronically:

Cheating includes, but is not limited to, the following actions:
• Copying from another student’s test or any other assigned 

work.
• Using unauthorized materials or equipment during a test or 

assignment.
• Collaborating with any other person on any academic work 

without permission.
• Knowingly obtaining, using, buying, selling, transporting or 

soliciting, in whole or in part, the contents of a test or other 
assigned work.

• Posting or allowing others to post parts or all of tests or 
graded assignments electronically

• so that others may view them.

• Bribing or coercing any other person to obtain tests or 
information about a test or other assigned work.

• Substituting for another student or permitting any other 
person to substitute for oneself.

• Cooperating or aiding in any of the above for any other person 
or oneself.

Collusion occurs when one accepts, solicits or knowingly 
assists another person in an act of academic misconduct. 
Fabrication means the known use of false, misleading 
or invented information in a test or other academic work 
including the sources of information. 
Plagiarism occurs when any portion of another person’s work 
is presented as one’s own without properly acknowledging 
the original author. Self-plagiarism is the reuse of significant, 
identical or nearly identical portions of a student’s own 
work without acknowledging that (s)he is doing so or 
citing the original work. With the exception of common 
knowledge, students are responsible for crediting all sources 
of information; what is considered common knowledge may 
differ from course to course.

• A student must not adopt or reproduce ideas, 
opinions, theories, formulas, graphics or pictures of 
another person without acknowledgment.

• A student must give credit for originality and 
acknowledge the source whenever:

• Directly quoting another person’s actual words, 
whether oral or written;

• Using another person’s ideas, opinions or 
theories;

• Paraphrasing the words, ideas, opinions or 
theories of others, whether oral or written;

• Borrowing facts, statistics or illustrative material;
• Offering materials assembled or collected by 

others in the form of projects or collections 
without acknowledgment.

• Self-plagiarism is the reuse of significant, identical 
or nearly identical portions of one’s own work in the 
same or different context without acknowledging 
that one is doing so or citing the original work.

Note: Students are advised to take advantage of safeguards 
that the college has in place to help them avoid committing 
plagiarism.

Sabotage occurs when one purposely attempts to undermine 
the academic work of another student or an instructor.

Academic Misconduct Procedure

1. An instructor who has reason to believe that a student 
enrolled in their class has committed an act of academic 
misconduct must discuss the matter with the student. The 
instructor must advise the student of the alleged act of 
academic misconduct and the information upon which it is 
based. The student must be given an opportunity to refute the 
allegation.

2. If the instructor, after meeting with the student, determines 
that the student has likely engaged in academic misconduct 
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as alleged, the instructor will inform the student and impose 
an appropriate academic sanction from the following list:

a. Completion of an educational activity relating to the 
nature of the offense.

b. Assign a lower grade or score to the paper, project, 
assignment, or examination involved in the act of 
misconduct.

c. Require the student to repeat or resubmit the paper, 
project, assignment, or examination involved in the act 
of misconduct.

d. Assign a failing grade for the course.

e. Require the student to withdraw from the course.

If the student chooses not to participate in the discussion, 
the instructor will make a decision based upon the available 
information. Egregious or repeat offenders may be referred 
to the College’s Chief Student Services Officer or designee 
for a review of the matter. Such referrals will follow the 
Student Misconduct procedures and the sanctions that 
accompany it. Alleged acts implicating both academic and 
student misconduct may be pursued through the Academic 
Misconduct Procedure and Student Misconduct Procedure 
simultaneously.

3. If the student is found responsible for academic 
misconduct, the instructor will submit a written report about 
the incident and the sanction imposed to the Academic Dean’s 
office of the school in which the violation occurred within two 
(2) instructional days.

4. The Academic Dean or Assistant Dean will send a 
notification to the student summarizing the incident, the 
finding, and the terms of the imposed sanction as well as 
informing the student that the decision and/or the sanction 
may be appealed by submitting a written request to the 
Academic Dean within five (5) instructional days of the date of 
notification.

5. If a student appeals the findings, the Academic Dean will 
convene a Hearing Committee to consider and hear the appeal 
within ten (10) instructional days.

a. The Hearing Committee will be made up of at least three 
persons, which shall include (1) the respective Academic Dean 
or designee and (2) instructor(s), staff, or student(s) from 
outside the department of alleged misconduct as determined 
by the Academic Dean. The hearing will be closed to everyone 
except the parties and any relevant witnesses. The student 
may bring one other person into the hearing, but that person 
will not be allowed to address the hearing panel. Witnesses 
will come into the hearing room one at a time. The panel may 
record the hearing but not the deliberations. No one other 
than the panel may record the hearing or be given access to 
notes or recordings. Students are allowed to take notes during 
the hearing but are not allowed to record or be provided with 
copies of committee notes. The panel will use the standard 
of “clear and convincing,” which means that the information 
presented shows that it is highly probable that the violation(s) 
occurred. The panel will make its decision by a majority vote 

for both violations and sanctions. The Hearing Committee will 
then render one of the following decisions:

a. Accept the decision and the sanction imposed

b. Accept the decision but impose a less severe sanction

c. Overturn the decision

6. Within two (2) instructional days of the hearing, the 
Academic Dean’s office will inform the student of the decision 
by notice through the student’s college email account with 
read and delivery of receipt. The notification must also inform 
the student that the decision of the Hearing Committee may 
be appealed to the College President or designee.

7. The student may appeal a decision or the sanction to the 
College’s President or designee if the student can provide new 
evidence not available during the Hearing Committee’s review 
that could affect the determination, can demonstrate bias by 
the Academic Dean or Hearing Committee that affected its 
determination, or if the sanction is suspension or expulsion 
from the program or college. An appeal must be submitted 
in writing within seven (7) instructional days of the date on 
which the Academic Dean or Hearing Committee made the 
decision.

8. If additional information becomes available during the 
appeal process that indicates academic misconduct by other 
students who are not a party to the underlying proceeding or 
appeal, the Chief Academic Officer or designee may conduct 
or direct further investigation as appropriate. Additional 
investigations of academic misconduct are not intended to 
delay proceedings in progress, and it is within the college’s 
discretion whether to consolidate multiple proceedings or 
process them individually.

C. Student Misconduct 
Any member of the college community may file charges 
alleging a violation of the code. A charge that includes 
a description of the alleged violation must be submitted 
in writing to the chief student services officer as soon 
as possible after the incident occurs but no later than 
ten (10) instructional days after the incident unless the 
person filing the charge demonstrates that exceptional 
circumstances prevented filing the charge within this time 
period.

The chief student services officer, or designee, will 
determine whether the circumstances merit an extension 
of the deadline.

1. Preliminary Investigation 
Within seven (7) instructional days after the charge 
has been filed, the chief student services officer, or 
designee, shall complete a preliminary investigation 
of the charge and schedule a meeting with the 
student.

After discussing the alleged infraction with the 
student and reviewing available information, the 
chief student services officer, or designee, will 
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decide whether the information presented during 
the meeting indicates that the violation occurred 
as alleged. When the student cannot be reached to 
schedule an appointment, or when the student fails 
to attend the meeting, the chief student services 
officer, or designee, will base the decision upon the 
available information. If the available information 
indicates that the violation occurred as alleged, then 
one of the following sanctions will be imposed:
a. Reprimand – A written warning documenting 

that the student violated a student conduct 
regulation and indicating that subsequent 
violations could result in more serious 
disciplinary sanctions.

b. Restitution – Compensation for loss or damage 
to college property or the property of others 
while on the campus or at a college event or 
activity including but not limited to field trips, 
internships and clinicals.

c. Special conditions – Completion of a variety of 
educational activities relating to the nature of 
the offense may be imposed. Examples include, 
but are not limited to, the following: a formal 
apology, an essay or paper on a designated topic 
or participation in a special project or activity.

d. Disciplinary Probation – A written reprimand 
documenting that the student violated a student 
conduct regulation. Probation is for a specified 
period of time, and it serves as a warning that 
subsequent violations could most likely result in 
more serious disciplinary sanctions.

e. Loss of privileges – Suspension or termination 
of particular student privileges.

f. Suspension from the college – Separation 
from the college for a specified period of time. 
Suspended students will not receive academic 
credit for the semester in which the suspension 
was imposed. During the suspension period, the 
student may not return to the campus unless 
prior permission by the chief student services 
officer has been granted.

g. Expulsion from the college – Permanent 
separation from the college. An expelled student 
may not return to the campus unless prior 
permission by the chief student services officer 
has been granted. An expelled student will not 
receive academic credit for the semester in 
which the expulsion was imposed.

h. Any combination of the above.

Within five (5) instructional days of the 
preliminary hearing, the chief student services 
officer, or designee, will send an approved 
method of notification to the student. This 
notification will confirm the date of the 
preliminary investigation, identify the specific 
regulation(s) that the student allegedly violated, 
identify the decision, summarize the rationale 
and, if the student violated the regulation(s), 
state the sanction that was imposed. This 

notification must also state that if the student 
disagrees with the decision or the sanction, 
the student may request a hearing before the 
Hearing Committee (see Section IIV.C.2.), that 
the student must submit this request no later 
than five (5) instructional days after receiving 
the decision unless a request is made and 
approved by the chief student services officer 
for an extension, and that any decision made 
and sanction imposed after the preliminary 
investigation may be held in abeyance should 
the student decide to go before the Hearing 
Committee.

i. A student may appeal the Hearing Committee’s 
decision to the College’s President or designee 
in accordance with Section IX of this Procedure 
(Appeal to President).

2. Hearing Committee
a. The Hearing Committee shall be composed of 

the following:
i. Two instructors appointed by the chief 

academic officer and approved by the 
president.

ii. Two student members appointed by the 
appropriate student governing body and 
approved by the president.

iii. One member of the Student Services staff 
appointed by the chief student services 
officer and approved by the president.

iv. The chief student services officer, or 
designee, who serves as an ex officio non-
voting member of the committee and who 
presents the case.

b. The Hearing Committee shall perform the 
following functions:

i. Hear cases of alleged violations of the Code 
of Student Conduct.

ii. Ensure that the student’s procedural rights 
are met.

iii. Make decisions based only on evidence and 
information presented at the hearing.

iv. Provide the student with a statement of the 
committee’s decision including findings of 
fact and, if applicable, impose one or more of 
the following sanctions:
1. Academic Misconduct Sanctions 

Refer to Student Code; IV. Disciplinary 
Procedures; B. Academic Misconduct; 
Section 2   

2. Student Misconduct Sanctions 
Refer to Student Code; VIII. Disciplinary 
Procedures; C. Student Misconduct; 
Section 1

c. Hearing Committee Procedures
i. The chief student services officer, or 

designee, shall refer the matter to the 
Hearing Committee together with a report 
of the nature of the alleged misconduct, the 
name of the person(s) filing the complaint(s), 
the name of the student against whom 
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the charge(s) has (have) been filed and a 
summary of the findings from the preliminary 
investigation.

ii. At least seven (7) instructional days before 
the date set for the Hearing Committee’s 
meeting, the chief student services officer 
or designee shall send an approved method 
of notification to the student’s address of 
record. The notification must contain the 
following information:
1. A statement of the charge(s).
2. A brief description of the incident that led 

to the charge(s). 
3. The name of the person(s) submitting 

the incident report. 
4. The date, time and place of the 

scheduled hearing.
5. A list of all witnesses who might be 

called to testify.
6. A statement of the student’s procedural 

rights. These rights follow:
a. The right to consult counsel. This 

role of the person acting as counsel 
is solely to advise the student. 
Counsel may not address the 
Hearing Committee or participate 
in any of the questioning. However, 
where a student faces disciplinary or 
honor code violations as a result of 
a criminal charge that is associated 
with the complaint, the student 
has a right to retain counsel to 
provide full legal representation in 
all proceedings including, but not 
limited to, allowing counsel to appear 
on behalf of the student, speak 
on behalf of the student, question 
witnesses, protect the statutory and 
constitutional rights of the student, 
and to otherwise fully participate 
in all proceedings on behalf of 
the student. The student has the 
responsibility for paying any of the 
counsel’s fees and any other of the 
counsel’s charges.

b. The right to present witnesses on 
one’s behalf.

c. The right to know the names of any 
witnesses who may be called to 
testify at the hearing.

d. The right to review all available 
evidence, documents, exhibits, etc., 
that may be presented at the hearing.

e. The right to present evidence; 
however, the Hearing Committee 
will determine what evidence is 
admissible.

f. The right to know the identity of the 
person(s) bringing the charge(s).

g. The right to hear witnesses on behalf 
of the person bringing the charges.

h. The right to testify or to refuse to 
testify without such refusal being 
detrimental to the student.

i. The right to a fair and impartial 
decision.

j. The right to appeal the Hearing 
Committee’s decision.

iii. On written request of the student, the hearing 
may be held prior to the expiration of the 
seven-day advance notification period if the 
chief student services officer, or designee, 
concurs with this change.

iv. The chief student services officer, or 
designee, may postpone the hearing due to 
circumstances beyond the control of the 
parties.

d. Hearing Committee Meetings
i. The chair shall be appointed by the president 

from among the membership of the 
committee. Ex officio members of the 
committee may not serve as its chair.

ii. Committee hearings shall be closed to all 
persons except the student ("Student") 
accused of the violation(s), the person(s) 
initiating the charge(s), respective counsel 
for the student and the college, witnesses 
authorized by the committee to participate 
in the hearing, and one or more persons 
designated by the committee to be 
responsible for making an official written 
record or audio recording of the hearing.

iii. At the college’s sole discretion, hearings may 
be held in person or by means of electronic 
equipment. The Committee will arrange for 
an official audio recording or written record 
of the hearing (not including deliberations) to 
be made, and only the person(s) designated 
by the Committee may make any kind of 
record of the proceedings. No record of the 
Committee's deliberations shall be permitted 
to be made by any means. The official audio 
recording or written record of the hearing 
is the property of the College and will be 
maintained in the office of the Chief Student 
Services Officer. The student may review 
the official audio recording or written record 
of the hearing (as applicable) under the 
supervision of the Chief Student Services 
Officer or designee, but the student is not 
entitled to a copy of the audio recording or 
written record. Notes made by Committee 
members for use as a personal memory aid 
shall not be made a part of the written record 
and are not subject to review by the student.

iv. Witnesses shall be called in one at a time 
to make a statement and to respond to 
questions, as permitted by the chair.
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v. After the portion of the hearing concludes 
in which all pertinent information has been 
received, everyone other than the committee 
will be excused, and its deliberations will 
begin. The "preponderance of the evidence" 
standard shall apply to the deliberations, 
which means that the committee members 
must determine if the information presented 
at the hearing leads them to conclude that 
it is more likely than not that the violation(s) 
occurred as alleged. The committee 
members will determine by majority vote 
whether the violation(s) occurred and, if so, 
the committee members will decide upon the 
appropriate sanction(s) by majority vote.

vi. The chair of the committee will send an 
approved method of notification to the 
student's address of record within two (2) 
instructional weekdays of the committee's 
decision. The letter shall inform the student 
of the committee's decision, the date of the 
decision, any sanction(s) imposed, and the 
appeal process.

e. Appeal

The student may appeal a decision or the sanction to the College’s 
President or designee if the student can provide new evidence not 
available during the Hearing Committee’s review that could affect the 
determination, can demonstrate bias by the Hearing Committee that 
affected its determination, or if the sanction is suspension or expulsion 
from a program or the college. An appeal must be submitted in writing 
within seven (7) instructional days of the date on which the Hearing 
Committee made its decision. Unless the sole basis for the appeal is 
challenging the sanction of suspension or expulsion, the appeal must set 
forth new evidence or the rationale to support allegations of bias by the 
Hearing Committee.

The decision of the President or designee is final and cannot be appealed 
further. The President or designee shall review the Hearing Committee's 
findings, conduct additional inquiries as deemed necessary, and render 
a decision within ten (10) instructional days of receiving the appeal. The 
President or designee, whose decision is final, shall have the authority to 
approve, modify, or overturn the Hearing Committee's decisions and, if 
needed, void the process and reconvene another Hearing Committee. The 
decision of the President or designee regarding disciplinary actions under 
the Student Code 3-2-106.1 is not grievable. The President or designee 
will inform the student about the outcome of the appeal by an approved 
method of notification.

        Student Grievance Procedure

I. Purpose 
The purpose of the student grievance procedure is to provide a 
system to channel and resolve student complaints against a college 
employee concerning decisions made or actions taken. A decision 
or action can be grieved only if it involves a misapplication of a 
college’s policies, procedures or regulations, or a state or federal law. 
This procedure may not be used in the following instances: (1) to 
grieve a claim against a college employee for any matter unrelated 
to the employee’s role or position at the college; (2) for complaints or 
appeals of grades awarded in a class or for an assignment unless the 
complaint is based upon alleged discrimination on the basis of race, 

color, religion, sex, sexual orientation, national origin, age, disability, 
genetic information, gender, veteran status, pregnancy, childbirth, 
other categories protected by applicable law or on the basis of 
alleged sexual harassment/violence; or (3) to grieve a decision for 
which other grievance or appeal procedures exist (e.g., appeal of a 
disciplinary case, a residency appeal, a financial aid appeal, FERPA 
grievances, transfer credit evaluations).

The student filing the grievance must meet the definition of a 
“student” at the time of the decision or action being grieved and must 
be the victim of the alleged mistreatment. A grievance cannot be filed 
on behalf of another person.

II. Definitions 
When used in this document, unless the content requires other 
meaning
A. “College” means any college in the South Carolina Technical 

College System. 
B. “President” means the chief executive officer of the college.
C. “Administrative officer” means anyone designated at the college 

as being on the administrative staff, such as the president, chief 
academic officer, chief student services officer, etc.

D. “Chief student services officer” means the administrative officer 
at the college who has overall management responsibility for 
student services or his/her designee.

E. “Chief academic officer” means the administrative officer at the 
college who has overall management responsibility for academic 
programs and services or his/her designee.

F. “Grievable act or decision” means a misapplication of a college’s 
policies, procedures or regulations, or a violation of a state or 
federal law.

G. “Instructional Days” means any weekday (M-F) in which classes 
are in session.

H. “Student” means an individual currently enrolled in a program 
and/or registered for the current or upcoming academic term.

I. “Instructor” means any person employed by the college to 
conduct classes.

J. “Staff” means any person employed by the college for reasons 
other than conducting classes.

K. “Campus” means any place where the college conducts or 
sponsors educational, public service or research activities.

L. “Approved Method of Notification” means any communication 
from college personnel through a communication channel to 
which the student has consented or which confirms receipt of 
the communication by the student, such as a hand-delivered 
letter, restricted mail delivery services, or e-mail. A student who 
communicates with the college via e-mail or otherwise provides 
an e-mail address in connection with communications relating 
to a grievance thereby consents to the service of documents and 
all other correspondence associated with the grievance by e-mail 
and the date and time of such e-mail(s) shall be deemed the date 
and time of service.

M. “Close of Business” means the time that the administrative 
offices of the college close on that specific workday.

III. Grievance Process
A. Filing a Complaint 

This procedure must be initiated by the student within fifteen 
(15) instructional days of becoming aware of the decision, action 
or event giving rise to the grievance. This time limit may be 
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extended by the president or his/her designee if the student 
requests an extension within the fifteen (15) instructional 
day period.

Before initiating the Student Grievance process, a student may 
go to the college employee who originated the alleged problem 
and attempt to resolve the matter informally. In instances alleging 
discrimination or harassment, including sexual harassment and 
violence, the student is not required to initially try to resolve the 
matter with the person alleged to have committed the violation 
under this policy. Where applicable, if the student is not satisfied 
with the outcome of this meeting or if the student prefers to 
ignore this step, then the student may file a written complaint 
and initiate the grievance process. This written complaint should 
describe the decision or action that is being grieved, the date of 
the decision or action and the college employee(s) involved in the 
decision or action.

i. Written complaints about alleged discrimination or 
harassment on the basis of race, color, religion, sex, sexual 
orientation, national origin, age, disability, genetic information, 
gender, veteran status, pregnancy, childbirth, other categories 
protected by applicable law and written complaints about 
alleged sexual harassment or violence shall be submitted 
to the employee(s) designated in the college’s Statement of 
Nondiscrimination to coordinate Section 504, Title II, and Title 
IX compliance.

ii. Written complaints about decisions and actions not related 
to discrimination on the basis of race, color, religion, sex, 
sexual orientation, national origin, age, disability, genetic 
information, gender, veteran status, pregnancy, childbirth 
or other categories protected by applicable law or sexual 
harassment shall be submitted to the college’s chief student 
services officer.

iii. Any written complaint naming the college’s president as 
the person whose alleged action or decision originated the 
problem shall be submitted to the president of the South 
Carolina Technical College System.

B. Preliminary Investigation and Findings 
The person receiving the student’s written complaint will send 
a written acknowledgment to the student no later than two (2) 
instructional days after receiving the written complaint.

i. When the complaint is against anyone other than the 
president of a college: 
The person receiving the complaint will forward the 
complaint to the immediate supervisor of the employee 
named in the complaint no later than two (2) instructional 
days after it has been received.

As a part of the effort to resolve the matter, the supervisor or 
designee will consult, as needed, with the employee named 
in the complaint, the student filing the complaint and the 
chief administrative officer of the division or component 
concerned, and any other parties relevant to the resolution of 
the complaint.

The supervisor or designee shall respond in writing to the 
student within ten (10) instructional days of receipt of the 
complaint. The response, sent through an approved method 
of notification, shall include a summary of the findings and, as 

needed, propose the steps that shall be taken to resolve the 
complaint. If the student does not agree with the proposed 
resolution, the student may request to have the complaint 
heard by the Student Grievance Committee. 

ii. When the complaint is against the president of a college: 
The South Carolina Technical College System’s executive 
vice president, or designee, will be responsible for the 
preliminary investigation and findings.

As a part of the effort to resolve the matter, the South 
Carolina Technical College System’s executive vice president, 
or designee, will consult, as needed, with the college president 
named in the complaint, the student filing the complaint, 
the chief administrative officer of the division or component 
concerned, and any other parties relevant to the resolution of 
the complaint.

The South Carolina Technical College System’s executive 
vice president, or designee, shall respond in writing to the 
student within ten (10) instructional days of receipt of the 
complaint. The response, sent through the approved method 
of notification, shall include a summary of the findings and, 
as needed propose the steps that shall be taken to resolve the 
complaint. If the student does not agree with the proposed 
resolution, the student may request to have the complaint 
heard by an ad hoc committee.

The president of the South Carolina Technical College 
System will convene a three-person ad hoc committee 
consisting of system presidents or a three-person ad hoc 
committee from within the system to hear the student’s 
complaint.

C. Student Grievance Hearing
1. Requesting a Hearing 

a. When the complaint is against anyone other than the 
president of a college:

i. The student must submit a written request for a 
grievance hearing to the chief student services officer 
within seven (7) instructional days after receiving 
the supervisor’s written response. The request 
must be related to the original complaint and include 
a statement describing why the supervisor’s response 
was unsatisfactory.

ii. If the student does not submit the written request 
for a hearing within seven (7) instructional days 
after receiving the supervisor's written response, 
and the student can demonstrate that extenuating 
circumstances resulted in the failure to meet this 
deadline, the chief student services officer may allow 
the hearing to take place.

iii. Within two (2) instructional days of receiving the 
request for a hearing, the chief student services 
officer shall notify the college president about the 
need to convene a Student Grievance Committee. 
These committees shall be formed to hear specific 
complaints and a new committee may be formed 
each time a grievance covered by this procedure is 
filed.

b. When the complaint is against the president of a college:
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i. The student must submit a written request for a 
Grievance Hearing to South Carolina Technical 
College System’s Executive Vice President or 
designee within seven (7) instructional days after 
receiving the Executive Vice President’s written 
response. The request must be related to the original 
complaint and include a statement describing 
why the Executive Vice President's response was 
unsatisfactory.

ii. If the student does not submit the written request 
for a hearing within seven (7) instructional days 
after receiving the Executive Vice President’s written 
response, and the student can demonstrate that 
extenuating circumstances resulted in the failure to 
meet this deadline, the Executive Vice President may 
allow the hearing to take place.

iii. Within two (2) instructional days of receiving the 
request for a hearing, the Executive Vice President 
shall notify the South Carolina Technical College 
System President about the need to convene an 
ad hoc committee of System Presidents or a three-
person ad hoc committee from within the System 
to hear the student’s complaint. These committees 
shall be formed to hear specific complaints and a 
new committee may be formed each time a grievance 
covered by this procedure is filed.

2. Grievance Committees
a. When the complaint is against anyone other than the 

president of a college:
i. Student Grievance Committee—The college president 

must approve all recommended members. The 
committee shall be composed of the following:
1. Two students recommended by the governing 

body of the student body.
2. One faculty member recommended by the chief 

academic officer.
3. One Student Services staff member 

recommended by the chief student services 
officer.

4. One administrator, other than the chief student 
services officer, to serve as the committee’s 
chairperson.

5. The chief student services officer, or designee, 
who serves as some ex-officio, nonvoting member 
of the committee.

ii. The chief student services officer, or designee, will 
send copies of the student’s request for a hearing 
to the committee members, the employee and the 
employee’s supervisor. The employee against whom 
the grievance was filed has an opportunity to submit 
his/her response to the request for a hearing to the 
committee prior to the hearing.

iii. The Student Grievance Committee’s hearing shall be 
conducted within twenty-one (21) instructional days 
following the date of the request. The chairperson 
may grant a postponement if either party submits a 
written request no later than five (5) instructional days 
prior to the scheduled hearing. The chairperson of the 
Student Grievance Committee, in his/her discretion, 
may postpone the hearing due to circumstances 

beyond the control of the parties. The re-scheduled 
hearing must take place within ten (10) instructional 
days of the date of the previously scheduled hearing.

b. When the complaint is against the president of a college:
i. Ad hoc committee - The president of the South 

Carolina Technical College System will select three 
college presidents from the system to serve on this 
committee and identify one of the three college 
presidents to serve as the chairperson for the hearing. 
The president of the South Carolina Technical College 
System may also choose to select a three-person ad 
hoc committee from within the system to hear the 
student’s complaint.

ii. The president of the South Carolina Technical College 
System, or designee, will send copies of the student’s 
request for a hearing to the committee members, and 
the president at that college. The president against 
whom the grievance was filed has an opportunity to 
submit his/her response to the request for a hearing 
to the committee prior to the hearing.

iii. The ad hoc committee hearing shall be conducted 
within twenty-one (21) instructional days following 
the date of the request. The chairperson may grant 
a postponement if either party submits a written 
request no later than five (5) instructional days prior 
to the scheduled hearing. The chairperson of the ad 
hoc committee, in his/her discretion, may postpone 
the hearing due to circumstances beyond the control 
of the parties. The re-scheduled hearing must take 
place within ten (10) instructional days of the date of 
the previously scheduled hearing.

3. Hearing Procedures
a. When the complaint is against anyone other than the 

president of a college
i. The Chief Student Services Officer, or designee, 

shall send notice through an approved method of 
notification to the student filing the complaint and to 
the employee(s) named in the complaint (collectively, 
the Parties) at least fifteen (15) instructional days 
before the scheduled hearing. This notification shall 
include:
1. a brief description of the complaint, including the 

name of the person filing the complaint;
2. the date, time and location of the meeting;
3. the name of any person who might be called as a 

witness;
4. a list of the student’s procedural rights. These 

rights follow:
a. The right to review all available evidence, 

documents or exhibits that each party may 
present at the hearing. This review must 
take place under the supervision of the chief 
student services officer or designee.

b. The right to appear before the Hearing 
Committee and to present information 
and additional evidence, subject to the 
committee’s judgment that the evidence is 
relevant to the hearing.

c. The right to consult with counsel. This person 
serving as counsel may not address the 
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committee or question the employee(s) 
named in the complaint or any witnesses. The 
student will be responsible for paying any fees 
charged by the counsel.

d. The right to present witnesses who have 
information relating to the complaint. 
Witnesses will be dismissed after presenting 
the information and responding to questions 
posed by the committee, the student filing the 
complaint and the employee(s) named in the 
complaint.

e. The right to submit evidence relevant to the 
complaint.

ii. At least ten (10) instructional days before the 
scheduled hearing the parties must submit the names 
of persons that the parties anticipate calling as 
witnesses as well as any evidence that the parties 
intend to introduce at the hearing.

iii. At least five (5) days prior to the hearing, the Chief 
Student Services Officer shall provide the list of 
witnesses and evidence to the Parties involved in the 
hearing and shall send hearing information to the 
witnesses to include, at minimum, the date, time, and 
location of the hearing.

iv. Committee hearings shall be closed to all persons 
except the student filing the complaint, the 
employee(s) named in the complaint, respective 
counsel for the student and the employee(s), 
witnesses authorized by the committee to participate 
in the hearing, committee members, and one or 
more persons designated by the committee to be 
responsible for making an official written record or 
audio recording of the hearing.

v. The committee will arrange for an official audio 
recording or written record of the hearing (not 
including deliberations) to be made, and only the 
person(s) designated by the committee may make 
any kind of record of the proceedings. No record of 
the committee's deliberations shall be permitted to 
be made by any means. The official audio recording 
or written record of the hearing is the property of 
the college and will be maintained in the office of 
the chief student services officer. The student or 
employee(s) named in the complaint may review 
the official audio recording or written record of the 
hearing (as applicable) under the supervision of the 
chief student services officer or designee, but neither 
are entitled to a copy of the audio recording or written 
record. Notes made by committee members for use 
as a personal memory aid shall not be made a part of 
the written record and are not subject to review by the 
student or employee(s).

vi. Witnesses shall be called in one at a time to make a 
statement and to respond to questions, as permitted 
by the chair.

vii. After the portion of the hearing concludes in which 
all pertinent information has been received, everyone 
other than the committee will be excused, and its 
deliberations will begin. The "preponderance of the 
evidence" standard shall apply to the deliberations, 

which means that the committee members must 
determine if the information presented at the hearing 
leads them to conclude that it is more likely than 
not that the violation(s) occurred as alleged. The 
committee members will determine by majority 
vote whether the violation(s) occurred and, if so, the 
committee members will decide upon the appropriate 
sanction(s) by majority vote. In case of a tie, the 
chairperson may vote.

viii. The chair of the committee will send an approved 
method of notification to the student and employee’s 
address of record within two (2) instructional 
weekdays of the committee's decision. The letter shall 
inform both parties of the committee's decision, the 
date of the decision, any sanction(s) imposed, and the 
appeal process.

b. When the complaint is against the president of a college:
i. The South Carolina Technical College System 

President, or designee, shall send notice through an 
approved method of notification to the student filing 
the complaint and to the College President named in 
the complaint at least fifteen (15) instructional days 
before the scheduled hearing. This notification shall 
include:
1. a brief description of the complaint, including the 

name of the person filing the complaint;
2. the date, time, and location of the hearing;
3. a list of the student’s procedural rights. These 

rights follow:
a. The right to review all available evidence, 

documents or exhibits that each party may 
present at the hearing. This review must take 
place under the supervision of the South 
Carolina Technical College System president, 
or designee.

b. The right to appear before the ad hoc 
committee and to present information 
and additional evidence, subject to the 
committee’s judgment that the evidence is 
relevant to the hearing.

c. The right to consult with counsel. This person 
serving as counsel may not address the 
committee or question the college president 
named in the complaint or any witnesses. The 
student will be responsible for paying any fees 
charged by the counsel.

d. The right to present witnesses who have 
information relating to the complaint. 
Witnesses will be dismissed after presenting 
the information and responding to questions 
posed by the committee, the student filing the 
complaint, and the college president named in 
the complaint.

ii. At least ten (10) instructional days before the 
scheduled hearing the parties must submit the names 
of persons that the parties anticipate calling as 
witnesses as well as any evidence that the parties 
intend to introduce at the hearing.

iii. At least five (5) days prior to the hearing, the Chief 
Student Services Officer shall provide the list of 
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witnesses and evidence to the Parties involved in the 
hearing and shall send hearing information to the 
witnesses to include, at minimum, the date, time, and 
location of the hearing.

iv. Committee hearings shall be closed to all persons 
except the student filing the complaint, the college 
president named in the complaint, respective counsel 
for the student and the employee(s), witnesses 
authorized by the committee to participate in 
the hearing, committee members, and one or 
more persons designated by the Committee to be 
responsible for making an official written record or 
audio recording of the hearing.

v. The committee will arrange for an official audio 
recording or written record of the hearing (not 
including deliberations) to be made, and only the 
person(s) designated by the committee may make 
any kind of record of the proceedings. No record of 
the committee's deliberations shall be permitted to 
be made by any means. The official audio recording 
or written record of the hearing is the property of the 
college and will be maintained in the office of the 
president of the South Carolina Technical College 
System. The student or college president named in 
the complaint may review the official audio recording 
or written record of the hearing (as applicable) 
under the supervision of the system president or 
designee, but neither are entitled to a copy of the 
audio recording or written record. Notes made by 
committee members for use as a personal memory 
aid shall not be made a part of the written record and 
are not subject to review by the student or college 
president.

vi. Witnesses shall be called in one at a time to make a 
statement and to respond to questions, as permitted 
by the chair.

vii. After the portion of the hearing concludes in which 
all pertinent information has been received, everyone 
other than the committee will be excused and its 
deliberations will begin. The "preponderance of the 
evidence" standard shall apply to the deliberations, 
which means that the committee members must 
determine if the information presented at the hearing 
leads them to conclude that it is more likely than 
not that the violation(s) occurred as alleged. The 
committee members will determine by majority 
vote whether the violation(s) occurred and, if so, the 
committee members will decide upon the appropriate 
sanction(s) by majority vote. In case of a tie, the 
chairperson may vote.

viii. The chair of the committee will send an approved 
method of notification to the student and college 
president’s address of record within two (2) 
instructional weekdays of the committee's decision. 
The letter shall inform both parties of the committee's 
decision, the date of the decision, any sanction(s) 
imposed, and the appeal process.

IV. Appeal Process
A. When the complaint is against anyone other than the president of 

a college: 

If either party is not satisfied with the Student Grievance 
Committee's decision, that person may submit a written appeal 
to the president of the college within ten (10) instructional days 
of the committee's decision. The written appeal must include 
a statement indicating why the person was not satisfied with 
the committee’s decision. The college president shall review 
the committee's findings, conduct whatever additional inquiries 
are deemed necessary and render a decision within ten (10) 
instructional days of receipt of the appeal. The college president 
will notify both parties of his/her decision through an approved 
method of notification. The president's decision is final and this 
decision cannot be the sole reason for filing a grievance against 
the president.

B. When the complaint is against the president of a college: 
If either party is not satisfied with the ad hoc committee’s 
decision, that person may submit a written appeal to the 
president of the South Carolina Technical College System within 
ten (10) instructional days of the committee's decision. The 
written appeal must include a statement indicating why the 
person was not satisfied with the committee’s decision. The 
system president shall review the committee's findings, conduct 
whatever additional inquiries are deemed necessary and render 
a decision within ten (10) instructional days of receipt of the 
appeal. The system president will notify both parties of his/her 
decision through an approved method of notification. The system 
president’s decision is final.

Student Code for Addressing Alleged Acts 
of Sexual Harassment under Title IX
In order to comply with recent changes by the U.S. Department of Education 
to Title IX regulations that will become effective on August 14, 2020, the 
South Carolina Technical College System Office is implementing the following 
Procedure on an interim basis until such time as the State Board for Technical 
and Comprehensive Education can consider formally adopting this Procedure 
at its next regularly-scheduled meeting on September 22, 2020. In the event 
the System Office determines that any revisions to this interim Procedure 
are necessary prior to adoption by the State Board, such revisions shall be 
communicated.

I. Procedural Overview
Under Title IX of the Education Amendments of 1972 (20 U.S.C. 1681) 
and its implementing regulations (34 C.F.R. 106), sexual harassment 
is a form of prohibited sex discrimination. Title IX provides that, “No 
person in the United States shall, on the basis of sex, be excluded 
from participation in, be denied the benefits of, or be subjected to 
discrimination under any educational program or activity receiving 
Federal financial assistance.” The South Carolina Technical College 
System is committed to fostering an environment that is free 
from unlawful discrimination on the basis of sex, including sexual 
harassment and sexual assault. Any questions regarding Title IX 
may be referred to the college’s Title IX coordinator. Each college 
must prominently display the contact information required for the 
Title IX coordinator (name or title, telephone number, e-mail address, 
and office address) on its website, if any, and in each handbook, 
catalog, or publication that it makes available to persons entitled to a 
notification. In addition, colleges should include contact information 
for the U.S. Department of Education’s Office of Civil Rights.

The Student Code for the South Carolina Technical College System 
(SBTCE Procedure 3-2-106.1) sets forth the rights and responsibilities 
of the individual student, identifies behaviors that are not consistent 
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with the values of college communities, and describes the procedures 
that will be followed to adjudicate cases of alleged misconduct. The 
Student Code for Addressing Alleged Acts of Sexual Harassment 
(SBTCE Procedure 3-2-106.2) applies to behavior or complaints 
alleging acts of sexual harassment on college property or in an 
education program or activity. This Code does not apply to persons 
outside of the United States. In order to proceed through the sexual 
harassment grievance process detailed herein, a formal complaint 
must be filed with or by a Title IX coordinator and meet the following 
elements:

A. The alleged activity falls within the definition of sexual 
harassment as defined in Section II (CC.);

B. The alleged activity occurred within a college’s education 
program or activity; and

C. The alleged activity occurred against a person physically located 
in the United States.

Complaints reported to the college’s Title IX coordinator which 
do not meet the above elements shall be adjudicated under the 
grievance process outlined in the Student Code for the South Carolina 
Technical College System (SBTCE Procedure 3-2-106.1). The Non-
Discrimination, Anti-Harassment, and Sexual Misconduct procedure 
of the South Carolina Technical College System (SBTCE Procedure 
8-5-101.1) shall apply in situations where complaints are made 
against employees of a college.

Any person may report sex discrimination, including sexual 
harassment (whether or not the person reporting is the person 
alleged to be the victim of conduct that could constitute sex 
discrimination or sexual harassment) to the Title IX Coordinator at 
any time, including non-business hours, via the phone number, e-mail 
address or office mailing address listed for the Title IX coordinator.

Irrespective of whether a report of sexual harassment is anonymous, 
a college with actual knowledge of sexual harassment or allegations 
of sexual harassment in the college’s education program or activity 
against a person in the United States must respond promptly in 
a manner that is not deliberately indifferent, meaning not clearly 
unreasonable in light of the known circumstances.

In some cases, campus authorities may become aware of allegations 
of sexual harassment via local law enforcement. These allegations 
may also be addressed by this Procedure. The State Board for 
Technical and Comprehensive Education and its member colleges 
encourage the prompt reporting of sexual harassment to campus 
security and local law enforcement. The complainant may also file 
a criminal report regarding the alleged conduct. However, Title IX 
investigations are separate from criminal investigations. In some 
cases, colleges may need to temporarily delay the fact-finding portion 
of a Title IX investigation while law enforcement gathers evidence. 
Contact information for local law enforcement and campus security 
is available on the colleges’ websites.

Retaliatory acts, which may include giving students failing grades, 
preventing students from participating in school activities, and 
threatening expulsion against any individual who exercises his or 
her rights under Title IX are considered to be discrimination and 
are unlawful. Colleges are prohibited from intimidating, threatening, 
coercing, or discriminating against any individual for the purpose of 
interfering with any right or privilege secured by Title IX.

II. Definitions
When used in this document, unless the context requires other 
meaning,

A. “Actual Knowledge” means notice of sexual harassment 
or allegations of sexual harassment to a college’s Title IX 
coordinator or any official of the college who has authority to 
institute corrective measures on behalf of the college.

B. An “Advisor” is someone who is present to help the complainant 
or respondent understand the proceedings and to conduct cross-
examination on behalf of the party during a live hearing.

C. An “Appeals Officer” is a person designated by a college to hear 
an appeal of a dismissal of a formal complaint or a decision-
maker determination.

D. An “Approved Method of Notification” means any communication 
from college personnel through a communication channel to 
which the student has consented or which confirms receipt of 
the communication by the student, such as a hand-delivered 
letter, restricted mail delivery services, or e-mail. A student who 
communicates with the college via e-mail or otherwise provides 
an e-mail address in connection with communications relating to 
a grievance thereby consents to the service of documents and all 
other correspondence associated with the grievance by e-mail, 
and the date and time of such e-mail(s) shall be deemed the date 
and time of service.

E. “Chief Student Services Officer” means the Administrative Officer 
at the college who has overall management responsibility for 
student services or his/her designee.

F. “Close of Business” means the time that the administrative 
offices of the college close on that specific workday.

G. “College” means any college in the South Carolina Technical 
College System.

H. “Complainant” means an individual who is alleged to be the victim 
of conduct that could constitute sexual harassment.

I. “Consent” is clear, knowing, and voluntary agreement. Consent is 
active, not passive. Silence, in and of itself, cannot be interpreted 
as consent. Consent can be given by words or actions, as long 
as those words or actions create mutually understandable clear 
permission regarding willingness to engage in (and the conditions 
of) sexual activity. Consent to any one form of sexual activity 
cannot automatically imply consent to any other forms of sexual 
activity. Previous relationships or prior consent cannot imply 
consent to future sexual acts.

J. “Dating Violence” means violence committed by a person who 
is or has been in a social relationship of a romantic or intimate 
nature with the victim, where the existence of such a relationship 
shall be determined based on a consideration of the following 
factors: the length of the relationship; the type of relationship; 
and the frequency of interaction between the persons involved in 
the relationship.

K. A “Decision-Maker” is someone (who cannot be the same person 
as the Title IX Coordinator or the investigator) who issues a 
written determination with findings of fact, conclusions about 
whether the alleged conduct occurred, rationale for the result 
as to each allegation, any disciplinary sanctions imposed on 
the respondent, and whether remedies will be provided to the 
complainant.

L. “Domestic Violence” includes felony or misdemeanor crimes of 
violence committed by a current or former spouse or intimate 
partner of the victim, by a person with whom the victim shares 
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a child in common, by a person who is cohabitating with or has 
cohabitated with the victim as a spouse or intimate partner, by 
a person similarly situated to a spouse of the victim under the 
domestic or family violence laws of the jurisdiction receiving 
grant monies, or by any other person against an adult or youth 
victim who is protected from that person’s acts under the 
domestic or family violence laws of the jurisdiction.

M. “Education Program or Activity” includes locations, events, or 
circumstances over which the college exercised substantial 
control over both the respondent and the context in which 
the sexual harassment occurs, and also includes any building 
owned or controlled by a student organization that is officially 
recognized by the college.

N. “Exculpatory Evidence” is evidence that creates a reasonable 
doubt that a respondent engaged in the conduct alleged in a 
complaint.

O. “Fondling” is the touching of the private parts of another person 
for the purpose of sexual gratification without the consent of the 
victim, including instances where the victim is incapable of giving 
consent because of his/her age or because his/her temporary or 
permanent mental incapacity.

P. “Formal Complaint” means a document filed by a complainant 
with the Title IX Coordinator or signed by the Title IX coordinator 
alleging sexual harassment against a respondent and requesting 
that the college investigate the allegation of sexual harassment. 
A report of behavior to the Title IX Coordinator or other college 
official does not constitute a formal complaint.

Q. “Incest” is sexual intercourse between persons who are related to 
each other within degrees wherein marriage is prohibited by law 
(see S.C. Code Ann. § 16-15-20).

R. “Inculpatory Evidence” is evidence indicating that a respondent 
engaged in the conduct alleged in the complaint.

S. “Instructional Days” means any weekday (M-F) in which classes 
are in session.

T. “Instructor" means any person employed by the college to 
conduct classes.

U. An “Investigator” is someone who acts as a neutral party in the 
investigation and provides a detailed, unbiased report regarding 
the findings of the investigation.

V. “Official with Authority” means an official of the college with 
authority to institute corrective measures. Officials with authority 
are those personnel designated by a college who would be 
considered to have actual knowledge upon receiving notice of 
alleged sexual harassment.

W. “Preponderance of the Evidence” is the standard used to evaluate 
the evidence for purposes of making findings and drawing 
conclusions for an investigation or hearing conducted under this 
Procedure. The preponderance of evidence standard means it is 
more likely than not that the conduct complained of occurred.

X. A “Report” is notice from a complainant of alleged sexual 
harassment, other than a formal complaint, made to the Title IX 
Coordinator or an official with authority.

Y. “Rape” is the penetration, no matter how slight, of the vagina or 
anus with any body part or object or oral penetration by a sex 
organ of another person without the consent of the victim.

Z. “Respondent” means an individual who has been reported to 
be the perpetrator of conduct that could constitute sexual 
harassment.

AA. “Retaliation” is adverse action taken against an individual for 
engaging in protected activity. No college or other person may 
intimidate, threaten, coerce, or discriminate against any individual 
for the purpose of interfering with any right or privilege secured 
by 34 C.F.R. Part 106 (Title IX), or because the individual has 
made a report or complaint, testified, assisted or participated 
or refused to participate in any manner in an investigation, 
proceeding, or hearing under Title IX. Intimidation, threats, 
coercion, or discrimination, including charges against an 
individual for code of conduct violations that do not involve 
sex discrimination or sexual harassment but arise out of 
the same facts or circumstances as a report or complaint of 
sex discrimination or a report or formal complaint of sexual 
harassment, for the purpose of interfering with any right or 
privilege secured by Title IX, constitutes retaliation.

BB. “Sexual Assault” is defined as rape, fondling, incest, and statutory 
rape as defined herein.

CC. “Sexual Harassment” means conduct on the basis of sex that 
satisfies one or more of the following: (1) An employee of the 
college conditioning the provision of an aid, benefit or service of 
the college on an individual’s participation in unwelcome sexual 
conduct (i.e., quid pro quo); (2) Unwelcome conduct determined 
by a reasonable person to be so severe, pervasive and objectively 
offensive that it effectively denies a person equal access to the 
college’s education program or activity; or (3) sexual assault, 
dating violence, domestic violence or stalking as defined herein.

DD. “Staff” means any person employed by the college for reasons 
other than conducting classes.

EE. “Stalking” means engaging in a course of conduct directed 
at a specific person that would cause a reasonable person 
to (1) fear for his or her safety or the safety of others; or (2) 
suffer substantial emotional distress. For the purposes of this 
definition: “Course of conduct” means two or more acts, including, 
but not limited to, acts which the stalker directly, indirectly, or 
through third parties, by any action, method, device, or means 
follows, monitors, observes, surveils, threatens, or communicates 
to or about, a person, or interferes with a person’s property; 
“reasonable person” means a person of ordinary prudence and 
action under the circumstances in which the course of conduct 
occurs; and “substantial emotional distress” means significant 
mental suffering or anguish that may, but does not necessarily, 
require medical or other professional treatment or counseling.

FF. “Statutory rape” is sexual intercourse with a person who is under 
the statutory age of consent (see S.C. Code Ann. § 16-3-655)

GG. “Student” means an individual currently enrolled in a program 
and/or registered for the current or upcoming academic term.

HH. “Supportive Measures” are non-disciplinary, non-punitive 
individualized services offered as appropriate, as reasonably 
available, and without fee or charge to the complainant or the 
respondent. Supportive Measures may include counseling, 
extensions of deadlines or other course-related adjustments, 
modifications of work or class schedules, campus escort 
services, mutual restrictions on contact between the parties, 
changes in work or housing locations, leaves of absence, 
increased security and monitoring of certain areas of the campus, 
and other similar measures.

II. A “Third-Party Reporter” is an individual who files a complaint on 
behalf of another individual alleging violation of this policy.

JJ. A “Title IX Coordinator” is an employee designated by the 
college to coordinate its efforts to comply with and carry out its 
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responsibilities under 34 C.F.R. Part 106 (Title IX), including any 
investigation of any complaint communicated to such college 
alleging its noncompliance with Title IX or alleging any actions 
which would be prohibited by Title IX.

III. Receipt of Reports and Formal Complaints
A. Reports

A report of alleged sexual harassment to a Title IX coordinator or 
any official of the college who has authority constitutes actual 
knowledge. The college must maintain a list of college personnel 
who are considered officials with authority to institute corrective 
measures and may name additional responsible employees who 
must report sexual harassment to the Title IX coordinator. An 
official with authority who receives a report of alleged sexual 
harassment must promptly notify the Title IX coordinator of the 
report. A report is not considered to be a formal complaint but 
initiates the offering of supportive measures.

B. Formal Complaints
A Title IX coordinator may receive a formal complaint alleging 
sexual harassment by phone, mail, e-mail, or any other approved 
method of notification. Receipt of a formal complaint must 
be acknowledged in writing by the Title IX coordinator to the 
complainant or third-party reporter within three (3) instructional 
days of submission of the complaint. Formal complaints may 
be initiated by a complainant or the Title IX coordinator. Upon 
determining a formal complaint meets the elements set forth 
in Section I of this Procedure, the college’s sexual harassment 
grievance process is initiated.

IV. Supportive Measures
Upon receiving or being made aware of a report alleging sexual 
harassment, regardless of whether a formal complaint has been 
filed, the Title IX coordinator must provide supportive measures to 
both the complainant and the respondent. The Title IX coordinator 
is responsible for coordinating the effective implementation of 
supportive measures and must consider a complainant’s wishes 
with respect to measures provided. Measures provided shall be kept 
confidential unless disclosure is necessary to provide the measures, 
such as in the case of a no-contact order. Such measures should 
restore or preserve equal access to the education program or activity 
without unreasonably burdening the other party.

Interim suspension or expulsion of a respondent is not included in the 
list of supportive measures. Emergency removal of a respondent from 
an educational program or activity is allowable only after conducting 
a safety and risk analysis and determining there is an immediate 
threat to the physical health or safety of any student or other 
individual arising from the allegations of sexual harassment that 
justifies removal. The respondent must be provided with notice of the 
removal and an opportunity to challenge the decision immediately 
following the removal. Such a challenge must be made to the Title 
IX coordinator in writing through an approved method of notification 
within two (2) instructional days of the removal and include a 
rationale for why the emergency removal should be rescinded. A 
respondent may not be subject to an emergency removal without 
full and appropriate consideration of applicable disability laws, such 
as Section 504 of the Rehabilitation Act and the Americans with 
Disabilities Act, in order to preserve equal education access.

V. Sexual Harassment Grievance Process
The sexual harassment grievance process must include reasonably 
prompt time frames determined by the college and written into 
policy for conclusion of the grievance process (from the filing of a 
formal complaint to the written determination by the decision-maker), 
informal resolutions, and appeals. The college’s policy must also 
include an explanation and examples of time extensions beyond 
the published policy, and such extensions must be temporary and 
justified by good cause.

A. Dismissal of a Formal Complaint
The college must dismiss formal complaints alleging sexual 
harassment if the conduct in the alleged complaint does not 
meet the definition of sexual harassment as contained herein; 
if the conduct did not occur in the college’s education program 
or activity; or if the conduct did not occur against a person in 
the United States. However, the complaint may be investigated 
under the Student Code for the South Carolina Technical College 
System (SBTCE Procedure 3-2-106.1) if it violates a college’s 
student code of conduct.

A college may dismiss a formal complaint under this procedure 
if, at any time, a complainant notifies the Title IX Coordinator that 
he or she wishes to withdraw the complaint; if the respondent 
is no longer enrolled at the college; or if specific circumstances 
prevent the college from gathering evidence sufficient to reach 
a determination. If a formal complaint is dismissed, written 
notice containing reason(s) for the dismissal must be made by 
an approved method of notification and provided to both parties. 
Dismissal of a formal complaint can be appealed.

B. Notice of Allegations
Upon receiving a formal complaint alleging sexual harassment, 
written notice of the allegation(s) (“Notice of Allegations”) must 
be provided within seven (7) instructional days to both the 
complainant and the respondent. The written notice must be 
made by an approved method of notification and include:

1. The identities of the parties involved in the incident;
2. The conduct allegedly constituting sexual harassment;
3. The date and location of the alleged incident;
4. Notice of the college’s sexual harassment grievance process, 

to include information regarding its informal resolution 
process, if available;

5. A statement that the respondent is presumed not responsible 
for the alleged conduct and that a determination regarding 
responsibility will be made upon conclusion of the grievance 
process;

6. Notice as to whether the college’s code of conduct prohibits 
knowingly making or submitting false information during the 
grievance process, and;

7. Notice that the parties may have an advisor of their choice.
Such notice of allegations must be provided at least three (3) 
instructional days prior to any initial interviews or meetings to 
allow the respondent sufficient time to respond to the allegations. 
Notice of additional allegations added after the initial notice 
must also be provided in writing through an approved method of 
notification.

C. Advisors
Both the complainant and respondent may have an advisor of 
their choosing to be present during meetings with college officials 
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(such as the Title IX Coordinator or investigator), interviews, 
and review of materials related to the complaint. Both the 
complainant and respondent must have an advisor present at 
the hearing whose sole purpose is to conduct cross-examination 
on behalf of the party. A party who does not bring an advisor of 
their choosing to the hearing shall be assigned an advisor by the 
college. In the event that neither a party nor their advisor appears 
at the hearing, the college must provide an advisor to appear on 
behalf of the non-appearing party. An assigned advisor may or 
may not be an employee of the college.

D. Investigation
1. Investigative Process

Upon receipt of a formal complaint of allegations of sexual 
harassment, the college must initiate an investigation led 
by an impartial investigator whose purpose is to collect and 
summarize evidence. The person(s) investigating may not 
also serve as the Title IX Coordinator or decision-maker. The 
college must ensure that the burden of proof and burden of 
gathering evidence sufficient to reach a determination lies 
on the college and not the parties involved. Parties must 
receive equal opportunity to present witnesses and evidence. 
Such evidence must be submitted to the investigator within 
ten (10) instructional days upon receipt of the Notice of 
Allegations. Written notice must be provided to a party when 
the party’s participation in a meeting with the investigator 
is invited or expected. The notice must include the date, 
time, and location of the meeting; the expected participants; 
the meeting’s purpose; and must allow up to three (3) 
instructional days, although this period may be shortened 
if mutually agreed upon by the parties. Investigators may 
record interviews with parties and witnesses. Such recordings 
may be included in the investigative report if relevant, either 
by transcription with irrelevant information redacted or by 
recording with irrelevant audio removed.

The investigative process should be completed within 
approximately thirty (30) to forty-five (45) instructional days 
from receipt of the formal complaint. Circumstances may 
warrant additional time to complete the investigative process.

2. Review of Evidence
Before an investigator issues a report, both parties must be 
allowed at least ten (10) instructional days to (1) evidence 
gathered during the investigation that is directly related 
to the allegations raised in the formal complaint and (2) 
submit a written response to the evidence. Investigators 
may but are not required to share such responses to the 
other party. Should the college discover additional evidence 
resulting from further investigation prompted by a party’s 
initial response to evidence, the required time of ten (10) 
instructional days must again be provided for a party to 
review and respond to the evidence. Notification of any 
such additional evidence for review shall be made to the 
parties in writing by an approved method of notification. 
Upon conclusion of the investigation, the investigator shall 
generate a written report within seven (7) instructional days 
unless this time period is extended for an additional five (5) 
instructional days upon written notice to the parties with an 
explanation for the extension. Privileged information will not 
be provided, and treatment records of a party may only be 
provided to the other party with written consent.

3. Investigative Report
The investigator(s) must create a report that fairly 
summarizes all relevant inculpatory and exculpatory evidence 
and distribute the report to the parties and their advisors 
at least ten (10) instructional days prior to the scheduled 
hearing. The investigative report should include a description 
of procedural steps taken during the investigation and 
a summary of evidence. Only evidence relevant to the 
allegations of sexual harassment shall be included in the 
investigative report. Prior sexual history is not deemed 
relevant (1) unless such questions and evidence about the 
complainant’s prior sexual behavior are offered to prove 
that someone other than the respondent committed the 
conduct alleged by the complainant, or (2) if the questions 
and evidence concern specific incidents of the complainant’s 
prior sexual behavior with respect to the respondent and are 
offered to prove consent.

Parties may provide written responses to the investigative 
report, which shall be provided to the decision-maker at least 
one instructional day in advance of the hearing.

E. Hearings
A college’s sexual harassment grievance process must provide 
for a live hearing with cross-examination of parties and 
witnesses. The parties may bring an advisor of their choice 
to conduct the cross-examination. Should a party not have 
an advisor, the college must provide an advisor at no cost. 
Parties must be notified of a scheduled hearing at least ten 
(10) instructional days prior to the hearing through an approved 
method of notification that shall include the date, time, and 
location of the hearing.

At the live hearing, advisors of the parties shall cross-examine 
parties and witnesses who have provided information relevant 
to the complaint or response thereto. The decision-maker does 
not have to allow witnesses who are solely character witnesses. 
The decision-maker must allow the advisor for each party to 
ask the other party and any witnesses relevant questions and 
follow-up questions. Such cross-examination must be conducted 
directly, orally, and in real-time by the party’s advisor of choice and 
may occur with the parties in separate rooms using technology 
that enables participants to simultaneously see and hear the 
person answering questions. Only relevant cross-examination 
and other questions may be asked of a party or witness. Before 
a complainant, respondent, or witness answers a question while 
under cross-examination or otherwise, the decision-maker must 
first determine whether the question is relevant and explain any 
decision to exclude a question as not relevant. Should a party 
or witness refuse to participate in cross-examination, either in 
whole or by refusing to answer certain questions during cross-
examination, no statements provided by the party or witness 
may be used in reaching a determination. Questions for cross-
examination may be presented in advance to the decision-
maker so that relevancy may be determined prior to the hearing. 
However, providing cross-examination questions in advance does 
not preclude the advisor(s) from asking additional questions not 
provided in advance to the decision-maker.

Questions and evidence about the complainant’s sexual 
predisposition or prior sexual behavior are not relevant unless 
such questions and evidence about the complainant’s prior 
sexual behavior are offered to prove that someone other than the 
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respondent committed the conduct alleged by the complainant, 
or if the questions and evidence concern specific incidents 
of the complainant’s prior sexual behavior with respect to the 
respondent and are offered to prove consent.

At the request of either party, the college must provide for the 
live hearing to occur with the parties located in separate rooms 
with technology enabling the decision-maker and parties to 
simultaneously see and hear the party or the witness answering 
questions. An audio or visual recording or a transcript of the 
hearing must be created and made available for review and 
inspection.

F. Determinations
Determinations must be made using the Preponderance of 
the Evidence standard. Determinations may be made at the 
conclusion of the live hearing or within three (3) instructional 
days of the live hearing’s conclusion and shall be provided in 
writing by an approved method of notification simultaneously to 
both parties. A written determination shall include:

1. Identification of the allegation(s) of sexual harassment;
2. A description of the process of investigation, from receipt 

of the complaint through the determination, to include any 
notifications to the parties, interviews, site visits, methods 
used to gather evidence, and hearings held;

3. Findings of fact supporting the determination;
4. Conclusions regarding the application of any of the college’s 

policies to the facts
5. A statement of, and rationale for, the determination regarding 

each allegation, to include:
a. Disciplinary sanctions for the respondent
b. Remedies provided to the complainant to restore the 

complainant’s equal access to the college’s education 
program or activity; and

6. Information regarding the opportunity to appeal the 
determination.

A determination is considered final either on the date that the 
college provides the parties with the written determination or 
upon expiration of the option to file an appeal.

G. Appeals
Both parties must be afforded the opportunity to appeal dismissal 
of a formal complaint as well as a final determination on the 
following grounds:

1. A procedural irregularity affecting the outcome;
2. New evidence not available at the time of the determination 

that could affect the outcome; or
3. Conflict of interest or bias on the part of the Title IX 

coordinator, investigator(s), or decision-maker which affected 
the outcome.

If a party wishes to appeal, an appeal must be made within ten 
(10) instructional days of dismissal of a formal complaint or 
delivery of a written determination. If a party files an appeal, 
the other party must be notified by an approved method of 
notification. A party wishing to appeal must do so by submitting 
an appeal in writing to the Title IX coordinator, who will assign 
review of the appeal to an appeals officer within three (3) 
instructional days of receipt. The appeal must include a 
statement indicating why the appealing party disagrees with 
dismissal of the complaint or the determination, and specify on 

which ground(s) the appeal is being made. The college must 
ensure that the appeals officer is not the Title IX coordinator, 
investigator(s), or decision-maker who reached the original 
determination. A decision by an appeals officer must be rendered 
within three (3) instructional days of receipt by the appeals 
officer and provided in writing to both parties simultaneously 
through an approved method of notification. Should an extension 
be necessary, the appeals officer may provide the parties with 
written notice extending determination of the appeal for five (5) 
instructional days with an explanation for the extension. The 
results of an appeal and the rationale for the determination must 
be provided in writing simultaneously to both parties.

VI. Informal Resolution
Upon receipt of a formal complaint, a college may choose to 
introduce the option of a voluntary, informal resolution process. 
Informal resolution may include a range of conflict resolution 
strategies to include arbitration, mediation, or restorative justice. 
Informal resolution is a voluntary process that must be agreed upon 
in writing by both parties, and the documented agreement must notify 
the parties of their right to withdraw at any time from the informal 
resolution process. Colleges may not offer or facilitate an informal 
resolution process to resolve complaints of sexual harassment where 
the complainant is a student, and the respondent is an employee. The 
informal resolution process may result in sanctions for a respondent.

Colleges may not, under any circumstance, require a party to waive 
the right to an investigation and adjudication of formal complaints 
under Title IX. Similarly, a college may not require the parties to 
participate in the informal resolution of a formal complaint or offer an 
informal resolution process unless a formal complaint is filed.

Informal resolution, which does not involve a full investigation and 
adjudication, may be offered at any time prior to reaching a final 
determination as long as:

A. Colleges do not require informal resolution participation as a 
condition of enrollment or continuing enrollment or enjoyment 
of any other right, waiver of the right to an investigation and 
adjudication of formal complaints of sexual harassment 
consistent with this section; and

B. The parties receive a written notice that includes the following:
1. The allegations;
2. The requirements of the informal resolution process including 

the circumstances under which it precludes the parties 
from resuming a formal complaint arising from the same 
allegations;

3. That at any time prior to agreeing to a resolution, any party 
has the right to withdraw from the informal resolution process 
and resume the grievance process with respect to the formal 
complaint;

4. Any consequences resulting from participating in the 
informal resolution process, including the records that will be 
maintained or could be shared; and

5. Signature blocks for the parties’ voluntary, written consent to 
the informal resolution process.

The complainant and respondent both have the right to terminate 
the informal resolution process at any time and proceed with the 
formal grievance process. Furthermore, the Title IX coordinator or 
designee may, where appropriate, terminate or decline to initiate 
informal resolution and proceed with formal resolution instead. In 
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such cases, statements or disclosures made by the parties in the 
course of the informal resolution process may be considered in 
any subsequent formal proceedings.

VII. Sanctions
Following an investigation of allegations presented before the 
decision-maker, the following sanctions may be imposed if the 
available information indicates that a violation has occurred:

A. Reprimand - A written warning documenting that the student 
violated a student conduct procedure and indicating that 
subsequent violations could result in more serious disciplinary 
sanctions.

B. Special Conditions - Completion of a variety of educational 
activities relating to the nature of the offense may be imposed. 
Examples include, but are not limited to, the following: a formal 
apology, an essay or paper on a designated topic, or participation 
in a special project or activity.

C. Disciplinary Probation - A written reprimand documenting that 
the student violated a student conduct procedure. Probation 
is for a specified period of time, and it serves as a warning that 
subsequent violations could most likely result in more serious 
disciplinary sanctions.

D. Loss of Privileges - Suspension or termination of particular 
student privileges.

E. Suspension from the college - Separation from the college for 
a specified period of time. Suspended students will not receive 
academic credit for the semester in which the suspension was 
imposed. During the suspension period, the student may not 
return to the campus unless prior permission by the Chief Student 
Services Officer or designee has been granted.

F. Expulsion from the college - Permanent separation from the 
college. An expelled student may not return to the campus unless 
prior permission by the Chief Student Services Officer or designee 
has been granted. An expelled student will not receive academic 
credit for the semester in which the expulsion was imposed.

G. Additional Measures - Minimizing contact between complainant 
and respondent. This may include but is not limited to: change 
in academic and extracurricular activities, living arrangements, 
transportation, dining, and college-related work assignments, as 
appropriate.

H. Any combination of the above.

VIII. Record Keeping
A college must maintain for seven (7) years from the initial report or 
formal complaint of sexual harassment, records of:

A. Any sexual harassment investigation, including any final 
determination thereof, any required recording or transcript, any 
sanctions imposed on the respondent, and any remedies provided 
to the complainant.

B. Any appeal and its result.
C. Any informal resolution and its result.
D. Records of any action, including any supportive measures, 

taken in response to an informal or formal complaint of sexual 
harassment.

The college must also maintain for a period of seven (7) years all 
materials used to train Title IX coordinators, investigators, decision-
makers, and those who conduct the informal resolution process 

with regard to sexual harassment. This requirement applies only to 
complaints (informal or formal) received on or after August 14, 2020.

IX. Confidentiality and Privacy
The college must keep confidential the identity of complainants, 
respondents, third-party reporters and witnesses involved in the 
grievance process, except as may be permitted by FERPA, as required 
by law, or as necessary to carry out a Title IX proceeding. The college 
must maintain as confidential any supportive measures provided 
to the complainant or respondent to the extent that maintaining 
such confidentiality would not impair the ability of the college to 
provide the supportive measures. If a formal complaint is made to 
a Title IX Coordinator, confidentiality of the complainant may not be 
maintained. However, both parties and their advisors may be required 
to sign non-disclosure or privacy notices requesting that information 
shared as part of the sexual harassment grievance process not be 
disclosed.

X. Amnesty for Drug and Alcohol Possession and Consumption 
Violations
Students are encouraged to report instances of sex-based 
discrimination, sexual harassment, or sexual assault. Therefore, 
students who report information about sex-based discrimination, 
sexual harassment, or sexual assault will not be disciplined by the 
college for any violation of the college’s drug or alcohol possession or 
consumption policies in connection with making the report.

XI. Resources and Reporting
Inquiries about and reports regarding this process may be made 
internally to

Title IX Deputy Coordinator 
Barbara Wilson 
Manager of Benefits & Time Management 
Email: Barbara.Wilson@gvltec.edu 
Student Center Building, Room 209 
(864) 236-6655

Additional Resources: 
Students may contact 

Dr. Matteel Knowles 
Vice President for Student Services 
Email: Matteel.Knowles@gvltec.edu 
Administration Building, Room 122 
(864) 250-817

Employees may contact

Susan M. Jones 
Vice President for Human Resources 
Email: Susan.M.Jones@gvltec.edu 
Administration Building, Room 113 
(864) 258-8191

For additional information, external inquiries may be directed to

Office for Civil Rights (OCR) 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, SC 20202-1100 
Customer Service Hotline #: (800) 421-3481 
Facsimile: (202) 453-6012 

mailto:Barbara.Wilson@gvltec.edu
mailto:Matteel.Knowles@gvltec.edu
mailto:Susan.M.Jones@gvltec.edu
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TDD# (877) 521-2172 
Email: OCR@ed.gov 
Web: https://www.ed.gov/ocr (https://www.ed.gov/ocr/)

(This process was implemented by the GTC Title IX Team on 
8/01/2017, updated 8/14/2020.)

Behavioral Intervention Team (BIT)
Purpose
Greenville Technical College expects and encourages students to 
demonstrate a reasonable concern for their own welfare.  This is 
particularly true in the areas of self-harm and harm to others.  In the event 
that the college is presented with a credible report that a student has 
harmed themselves or others, has a medical concern or is disruptive 
within the living and learning environment, the student may be required to 
attend mandatory assessments.

Reports that are submitted regarding student behavior or concerns 
are submitted to a panel that represents a cross-disciplinary team of 
qualified campus professionals.  The panel will determine what type 
of assessment is appropriate with alternative interventions that are 
appropriate for the situation.  This panel is referred to as the Behavioral 
Intervention Team (BIT) and they meet weekly to discuss all situations 
that have occurred in a seven-day period.

Faculty and staff may contact the Dean of Students Office if they 
have non-immediate concerns about students and to notify of student 
absences.  All immediate concerns should be referred to Campus Police.

Behavioral Intervention Team Members
• Dean of Students – Chair
• Associate Dean of Students – Co-Chair
• Chief of Campus Police
• Director of Counseling Services
• Director of Student Disability Services
• Academics Representative
• Director of the Collegiate Recovery Program

Ad Hoc Members
Other members of the campus community as needed.

The BIT has seven core members that meet weekly to address all cases 
that have occurred during the five instructional weekday period after 
each weekly meeting.  These core members have been selected due to 
their positions at GTC allowing them to have unique information and 
experience in dealing with students. All ad hoc members could be called 
upon at any time to meet with BIT to offer specific information about a 
student. Appropriate personnel from the satellite campuses will be invited 
to attend once a month to provide input on that campus.

In the event of an emergency situation, core members will be phoned or 
emailed to determine a response plan.  The chairperson or designee of 
BIT in addition to two other members must be present before a response 
plan can be implemented.

Termination/Suspension/Trespass Warnings
When the dean of students or his/her designee has reasonable cause to 
believe that the student’s presence on college premises or at a college-
related or registered student organization activity poses a significant risk 
of substantial harm to the health or safety of others or to property, the 

student may be immediately administratively suspended from college 
premises, college-related activities or registered student organization 
activities and is not permitted to participate in, or complete academic 
coursework. This temporary suspension will be confirmed by a written 
statement and shall remain in effect until the conclusion of a full hearing 
or administrative decision, without undue delay, in accordance with the 
rules of the college. The process for Administrative Suspension as per the 
Student Handbook is as follows:

Administrative Suspension
1. If an act of misconduct threatens the health or well-being of any 

member of the academic community or seriously disrupts the 
function and good order of the college, an administrative officer 
may direct the student involved to cease and desist such conduct 
and advise the student that failure to cease and desist may result 
in immediate administrative suspension. If the student fails to 
cease and desist, or if the student’s continued presence constitutes 
a danger, the president of the college, or his/her designee, may 
temporarily suspend the student from the college pending the 
outcome of a disciplinary hearing on the charge(s).

2. The president, or his/her designee, shall notify the chief student 
services officer in writing about the nature of the infraction and the 
name of the student before 5 p.m. of the first class day following 
the imposition of the administrative suspension. The chief student 
services officer will inform the student, in writing, about the decision. 
This written notice will be hand-delivered to the student or sent by 
certified mail within two (2) working days of receiving the information 
from the president or his/her designee.

In those situations where disruptive behavior (i.e., severe emotional 
problems; threat to the safety and health of an individual, group or 
students of the entire academic community) is exhibited by an individual 
student or group of students, the dean of students will take immediate 
action to determine if the student or students should be terminated as a 
student of GTC.

If the disruption is a result of an unresolved mental health issue, BIT will 
assemble to decide a course of action.

Upon receipt of a complaint or incident report, the BIT team can direct the 
Campus Police to issue a trespass warning informing the student where 
they are not allowed and whom they must not contact.

Student Conduct Outcomes
The dean of students will share all disciplinary outcomes for acts of 
violence, disruption, threats and other pertinent offenses with the BIT 
team. However, the chief of Campus Police will follow up with complaints 
and confirm that BIT will take action on their report or forward it to the 
proper authorities.

Parental Notification
The notification of parents will be the responsibility of the dean of 
students. The college will notify the parents of dependent students 
that are placed on a behavioral contract or a behavioral response plan 
by BIT unless, in the college’s judgment, informing the parents will be 
detrimental to the student’s success.

Procedures for Addressing Disruptions Caused by 
Possible Mental Health Issues
Most disruptive or inappropriate behavior is subject to the GTC’s 
Student Disciplinary Procedures, but there are times when disruptive or 
inappropriate behavior is due to mental or emotional health issues of a 

mailto:OCR@ed.gov
https://www.ed.gov/ocr/
https://www.ed.gov/ocr/
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student. If mental health issues are the basis for a student’s behavior, 
they need to be dealt with for the benefit of the student as well as faculty, 
staff and other students. In recognition that disruptive or inappropriate 
behavior may be due to mental or emotional health issues, this procedure 
was developed as an alternative for handling such behavior in lieu of the 
student judiciary proceedings not to be tolerated and must be addressed. 
This procedure is intended to be proactive in addressing this issue.

Procedure
1. If anyone on campus is concerned that certain behavior may be the 

result of mental or emotional health issues, it should be reported in 
writing to the dean of students. The report should outline the concern 
by detailing the specific behavior of concern. This report should 
include
A. The length of time and/or dates of the incident(s). 
B. Specific descriptors of mood
C. What, if applicable, the person making the report has tried to do in 

order to alleviate the situation
2. It is preferred that the student or individual be informed by the person 

making the report that his/her behavior is of concern and that a 
statement of concern was sent to the dean of students. When the 
statement is received, the dean of students will communicate with 
the student summarizing the concern and requesting the student 
meet with the dean of students to review the situation within 24 
hours.

3. At the meeting, the dean of students will communicate the 
inappropriate behavior to the student, and possible course of action 
to the student, which may include but is not limited to the following if 
it does not cease:
A. The student will be evaluated by a member of the Counseling 

Services or Disability Services to determine whether their services 
are appropriate or whether the student should work with an off-
campus professional. In this case, the Counseling Services would 
assist with the referral or any other alternatives appropriate to 
the situation. In these circumstances, the student could retain 
active student status with the college and would sign a release 
to enable communication between the Counseling Services or 
Disability Services, the off-campus professional and the dean of 
students.

B. The student could receive or continue to receive off-campus 
counseling while remaining enrolled at the college. This 
arrangement would necessitate communication between the 
therapist and the Counseling Services director in order to ensure 
appropriate college response.

C. The student could move off campus while remaining enrolled at 
the college.

D. The BIT team may refer the case to the Student Disciplinary 
process if, in their professional opinion, mental health issues are 
not the basis of the behavior.

E. The student may elect to leave the college. The dean of students 
and/or the BIT would reserve the right to specify that the student 
is allowed to return.

F. The student may be withdrawn from the college. Once a student 
has left the college for mental health reasons, his/her return 
will be contingent on the recommendation of his/her treating 
health professional. This recommendation that the student is 
sufficiently able to handle the stresses of succeeding in the 
living/learning environment will be considered, along with any 
additional documentation attesting to the readiness of the 
student to return. The student must also sign a release enabling 

the student’s therapist to communicate with the Counseling 
Services director or Disability Services director who must also be 
allowed to share appropriate information with the BIT who will 
ultimately make and communicate the decision regarding his/her 
return to the student and to the college.

Appeal
4. The student has the right to appeal the decision of the BIT and the 

dean of students. This appeal must be submitted in writing to the 
vice president for student services within three (3) school days 
of receipt of the written notice (of the decision of the BIT or the 
dean of students) or such time as may be reasonable under the 
circumstances. The appeal must specify the basis for requesting a 
review of the report and recommendation. The right of appeal does 
not entitle the student to a full rehearing of his/her whole case. 
Recognized bases for appeal are (1) was the procedure followed? (2) 
has new evidence surfaced which has a direct bearing on this case?

5. The vice president for student services will consider the appeal and 
will communicate in writing to the student his/her decision to uphold, 
overturn or modify the decision of the dean of students or the BIT. 
The vice president for student services cannot modify the decision of 
the dean of students or BIT in a more severe or restrictive direction. 
The decision of the vice president for student services will be final.

Procedures for Addressing Erratic Behavior and 
Behavior That Disrupts the Living and Learning 
Environment
BIT will utilize the National Center for the Analysis of Violent Behavior 
Threat Assessment Model along with the Aggression Management 
Continuum to analyze behavior. Together these models use a four-
pronged assessment criterion: personality of the student, family 
dynamics, school dynamics and the student’s role in these dynamics and 
social dynamics. The BIT will also categorize the behavior as primal or 
cognitive based upon the information received.

BIT will measure the context of what occurred/said, the intent of what 
occurred/said and the reaction of the recipient when measuring the 
threat. Consideration will be given to the following: what happened, who 
was involved, and when it did happen, where did it happen, why did it 
happen and how did it happen. BIT will utilize the findings of the National 
Center for the Analysis of Violent Behavior model and the Aggression 
Management Continuum to determine whether the behavior is low, 
moderate or high. Once the behavior is assigned a rating the appropriate 
response will be determined by the BIT.

The following is a guideline for determining the severity of behavior 
situations.

Low
These are behaviors that should indicate that a problem is developing 
and will likely continue without intervention.

Behavior Examples: 
Abusive language 
Excessive use of profanity 
Argumentative 
Lack of cooperation when requests are made 
Sexual comments, gestures or innuendoes 
Negative attitude toward the rules 
Displays of anger 
Emotionally erratic 
Veiled threats
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Recommendations: 
Document incident 
Review behavioral expectations with student 
Utilize disciplinary system

Medium
These behaviors should indicate and escalation and without intervention 
and incident could occur.

Behavior Examples: 
Overt, covert or indirect threats 
Expressed desire to do harm to others 
Attempts to instigate fights 
Open defiance of the rules 
Belief that others are conspiring against them or persecuting them 
Violent notes sent to others 
Expressed suicidal thoughts or threats 
Physically acting out of anger 
Comments about weapons or stories of harming others 
Severe emotional distress

Recommendations: 
Document incident 
Take to BIT for a response plan

High
These behaviors are dangerous and require immediate intervention.

 Behavior examples: 
 Clear intent to harm 
 Physical assault 
 Intense anger 
 Overt threats to kill 
 Showing a weapon 
 Suicide attempt

 Recommendations: 
 Call Police 
 Notify BIT

Procedures for Addressing Medical Concerns
Immediate referral to Disability Services.

Training/Case Management/Tracking and Monitoring
All BIT members will participate in yearly training and review case law 
changes and best practices.


